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DEPARTMENT  OF  HEALTH  AND 
HUMAN  SERVICES 

Office  of  Human  Development 
Services 

Temporary  Child  Care  for 
Handicapped  Children  and  Crisis 
Nurseries 

agency:  Administration  for  Children, 
Youth  and  Families  (ACYF),  Office  of 
Human  Development  Services  (OHDS), 
Department  of  Health  and  Human 
Services  (DHHS). 
action:  Announcement  of  the 
availability  of  funds  and  request  for 
applications  from  States  for  grants  to 
provide  temporary  non-medical  child 
care  for  handicapped  children;  and 
crisis  nurseries  for  children  who  are 
abused  or  neglected,  at  high  risk  of 
abuse  or  neglect,  or  in  families  receiving 
child  protective  services. 

summary:  The  Office  of  Human 
Development  Services  announces  the 
implementation  of  two  demonstration 
programs  for  grants  to  States  to  assist 
private  and  public  agencies  and 
organizations  in  providing:  (A)  In-home 
or  out-of-home  temporary  non-medical 
child  care  for  handicapped  children  and 
children  with  chronic  or  terminal 
illnesses  to  alleviate  social,  emotional 
and  financial  stress  among  families 
responsible  for  their  care;  and  (B)  crisis 
nurseries  for  children  at  risk  of  or 
experiencing  abuse  or  neglect,  or  in 
families  receiving  child  protective 
services. 

Funding  for  these  grants  to  States  is 
authorized  under  Title  II  of  the 
Children’s  Justice  and  Assistance  Act 
(Pub.  L.  99-401). 

DATE:  The  closing  date  for  receipt  of 
applications  is  September  6, 1988. 
ADDRESSES:  Application  should  be  sent 
to:  Office  of  Human  Development 
Services,  Grants  and  Contracts 
Management  Division,  HDS/OMS,  200 
Independence  Avenue,  SW.,  Room 
345-F,  Hubert  H.  Humphrey  Building, 
Washington,  DC  20201,  Attention:  Mary 
White. 

FOR  FURTHER  INFORMATION  CONTACT: 

Stuart  Swayze,  (202)  755-7730. 

SUPPLEMENTARY  INFORMATION: 

PART  I:  General  Information 

A.  Background 

Title  1  of  the  Children’s  Justice  and 
Assistance  Act  of  1986  (Pub.  L.  99-401) 
encourages  States  to  enact  child 
protective  reforms  designed  to  improve 
legal  and  administrative  proceedings  in 
the  investigation  and  prosecution  of 


cases  of  abuse  and  sexual  abuse  of 
children. 

Title  II  of  Pub.  L.  99-401,  the 
"Temporary  Child  Care  for 
Handicapped  Children  and  Crisis 
Nurseries  Act  of  1986”  (the  Act),  directs 
the  Department  of  Health  and  Human 
Services  to  make  grants  to  States  to 
assist  private  and  public  agencies  in 
developing  two  types  of  services: 

•  (1)  In-home  or  out-of-home 
temporary  non-medical  child  care  for 
handicapped  children  and  children  with 
chronic  or  terminal  illnesses;  and 

•  (2)  Crisis  nurseries  for  abused  and 
neglected  children,  children  at  risk  of 
abuse  and  neglect,  or  children  in 
families  receiving  protective  services. 

The  Continuing  Resolution  for  FY  1988 
made  available  $4,787  million  to 
establish  two  programs  of 
demonstration  grants.  Section  205(b)(3) 
of  the  Act  requires  that  such 
appropriations  be  divided  equally 
between  section  203  of  the  Act. 
"Temporary  Child  Care  for 
Handicapped  and  Chronically  Ill 
Children,’’  and  section  204,  “Crisis 
Nurseries.”  Both  programs  are  intended 
to  support  the  maintenance  of  the  family 
unit  and  strengthen  the  parent-child 
bond. 

B.  Section  203  of  the  Act;  Temporary 
Child  Care  for  Handicapped  and 
Chronically  III  Children 

The  purpose  of  establishing  a 
temporary  child  care  program  for 
handicapped  or  chronically  or 
terminally  ill  children  is  to  alleviate  the 
social,  economic,  and  financial  stress 
among  children  and  families  of  such 
children. 

Temporary  child  care,  also  known  as 
respite  care,  is  short-term,  non-medical 
child  care,  provided  either  in  or  out  of 
the  home,  for  families  with  handicapped 
or  chronically-ill  children.  "Non-medical 
child  care”  is  defined  in  section  205(d) 
of  the  Act  to  mean  the  provision  of  care 
to  provide  temporary  relief  for  the 
primary  caregiver.  Such  care  provides 
families  or  primary  caregivers  periods  of 
temporary  relief  from  the  pressures  of 
the  demanding  child  care  routine,  thus 
preventing  severe  family  stress. 

The  Act  authorizes  temporary  child 
care  programs  for  children  who  are 
terminally-ill,  chronically-ill  or 
handicapped  as  defined  by  section 
602(a)(l]  of  the  Education  of  the 
Handicapped  Act:  *****  mentally 
retarded,  hard  of  hearing,  deaf,  speech 
or  language  impaired,  visually 
handicapped,  seriously  emotionally 
disturbed,  orthopedically  impaired,  or 
other  health-impaired  children,  or 
children  with  specific  learning 
disabilities,  who  by  reason  thereof. 


require  special  education  and  related 
services.” 

In  distributing  funds  made  available 
under  section  203,  States  must  give 
priority  consideration  to  agencies  and 
organizations  experienced  in  working 
with  handicapped  and  chronically-ill 
children  and  their  families;  and  agencies 
service  communities  with  the  greatest 
need  for  such  services.  States  awarded 
grants  for  temporary  child  care  must 
assure  that  all  such  care  funded  under 
section  203  will  be  provided  on  a  sliding 
fee  scale  with  hourly  and  daily  rates. 

The  following  components  may  be 
included  in  temporary  child  care  or 
respite  care  projects: 

— 24-hour  services 

— Access  to  primary  medical  services 
— Referral  to  counseling/ therapy 
services 

— Staff  training  program  including  child 
abuse/neglect  reporting 
responsibilities 
— Public  awareness  program 

C.  Section  204  of  the  Act:  Crisis 
Nurseries 

A  “crisis  nursery”  is  defined  in 
section  205(d)  of  the  Act  to  mean  a 
center  providing  temporary  emergency 
services  and  care  for  children. 

Crisis  nurseries  are  child  care 
facilities  which  protect  children  by 
providing  a  safe  environment  at  a  time 
when  the  chances  of  neglect  or  physical 
abuse  in  the  home  are  increased.  These 
programs  offer  parents  the  option  of 
"time  out”  as  a  preventive  measure  in 
reducing  the  incidence  of  child 
maltreatment.  They  are  designed  to:  (1) 
Develop  a  safe  environment  as  a 
resource  for  children  at  risk  of  abuse;  (2) 
deliver  non-punitive,  non-threatening 
services  as  a  resource  to  caregivers  of 
at-risk  children;  and  (3)  utilize  existing 
community-based  services  to  further 
diminish  the  potential  for  maltreatment 
among  families  in  crisis. 

Services  funded  under  section  204  of 
the  Act  must  be  provided  without  fee  for 
a  maximum  of  30  days  in  any  year. 

Crisis  murseries  must  also  provide 
referral  to  support  services.  The 
following  components  may  be  included 
in  crisis  nursery  programs: 

— 24-hour  services 
— Referral  to  counseling/ therapy 
services  including  out-of-home 
placement  (when  indicated) 

— Access  to  primary  medical  services 
— Staff  training  including  child  abuse  / 
neglect  reporting  responsibilities 
— Public  awareness  program 
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Part  II:  Programmatic  Priorities  for 
Funding  Projects 

OHDS  proposes  to  award 
approximately  15  to  20  demonstration 
grants  of  between  $120,000  and  $150,000 
to  States  under  each  section  of  the  Act. 
Funds  will  be  divided  equally  between 
the  two  types  of  demonstrations,  with 
consideration  given  to  their  equitable 
geographic  distribution.  In  making  grant 
awards  under  section  203,  OHDS  will 
give  a  preference  to  States  in  which 
such  care  is  unavailable.  Grant  awards 
will  be  made  for  a  17-month  project 
period. 

The  Chief  Executive  Officer  of  each 
State  will  designate  an  agency  to  apply 
for  and  administer  funds  under  the  Act. 
The  designated  agency  will  retain  not 
more  than  five  percent  of  these  funds  for 
administrative  costs  and  must  distribute 
the  remaining  funds  to  an  agency(s)  or 
organization(s)  in  the  State  to  carry  out 
the  purposes  of  the  Act.  Funds  may  be 
distributed  by  the  designated  agency  as 
start-up  costs  or  to  supplement  existing 
programs  or  projects. 

A.  Eligible  Applicants 

Only  States  may  submit  an 
application  under  this  announcement. 
The  term  State  refers  to  the  50  States, 
the  District  of  Columbia  and  the  four 
insular  areas:  Puerto  Rico,  Guam,  the 
Virgin  Islands  and  the  Commonwealth 
of  the  Northern  Mariana  Islands. 
Individuals,  agencies  (public  or  private), 
or  organizations  are  not  eligible  to 
apply. 

States  are  invited  to  apply  under 
either  section  203  or  section  204,  or  both. 
A  separate  application  must  be 
submitted  for  each  section  of  the  Act 
under  which  grant  support  is  requested. 

B.  Available  Funds 

Total  combined  funding  for  grants 
under  section  203  of  the  Act  and  section 
204  of  the  Act  is  $4,787  million 
appropriated  for  fiscal  year  1988.  Funds 
will  be  divided  equally  between  the  two 
demonstration  programs  with 
consideration  given  to  equitable 
geographic  distribution. 

C.  Grantee  Share  of  the  Project 

Under  this  demonstration  grants 
program,  OHDS  will  not  make  awards 
for  the  entire  project  cost.  Successful 
applicants  must  contribute  $1,  secured 
from  non-Federal  sources,  for  every  $3 
received  in  Federal  funding.  This 
grantee  share  amounts  to  25  percent  of 
the  total  project  cost. 

The  non-Federal  share  of  total  project 
costs  may  be  in  the  form  of  third  party 
in-kind  contributions  or  cash.  The 
amount  of  non-Federal  share  required 


will  be  the  amount  specified  in  the 
approved  grant.  If  the  required  non- 
Federal  share  is  not  met  by  a  grantee, 
OHDS  will  disallow  any  unmatched 
Federal  dollars.  Applicants  will  be 
required  to  include  in  their  budget  any 
funds  proposed  as  match. 

D.  Application  Consideration 

Applications  conforming  to  the 
requirements  of  this  program 
announcement  will  be  grouped  by 
category  (section  203  or  204),  and 
reviewed  by  non-Federal  experts  in  the 
field  or  by  Federal  experts  outside  of  the 
Administration  for  Children,  Youth  and 
Families  (ACYF).  The  results  of  their 
review  will  be  a  primary  factor  in  the 
decision  process.  Applications  will  be 
evaluated  on  the  basis  of  the  criteria  set 
forth  in  this  announcement. 

E.  Executive  Order  12372 

These  programs  are  not  covered  under 
Executive  Order  12372.  All  assurances 
relevant  to  non-discrimination  under 
Title  VI  of  the  Civil  Rights  Act  of  1964, 
section  504  of  the  Rehabilitation  Act  of 
1973,  Protection  of  Human  Subjects,  and 
assurance  of  compliance  with  45  CFR 
Part  74  and  OMB  circulars  and  such 
other  assurances  that  are  required  by 
Part  V  of  Standard  Form  424  are 
applicable. 

Part  III:  Application  Process 

A.  Application  Requirements 

Applications  from  States  for  grant 
support  under  either  section  203  or  204 
of  the  Act  must  be  submitted  on 
Standard  Form  424  and  must  include  all 
the  information  and  assurances  set  forth 
in  this  announcement.  Each  application 
must  be  signed  by  the  Chief  Executive 
Officer  of  the  State  or  the  individual 
authorized  to  assume  responsibility  for 
the  obligations  imposed  by  the  terms 
and  conditions  of  the  grant  award. 

The  applicant  must  provide  all 
information  requested  under  the 
evaluation  criteria  (Part  IV,  below).  In 
addition  to  the  information  requested  by 
Form  424,  the  application  must  include 
the  following  information  and 
assurances: 

1.  Designated  State  Agency  and 
Contact  Person.  The  application  must 
specify  the  agency,  designated  by  the 
Chief  Executive  Officer  of  the  State,  to 
administer  programs  and  activities 
assisted  under  the  Act,  and  a  contact 
person  and  telephone  number  if 
different  from  the  head  of  the  designated 
agency.  (Section  205(a)(1)(D)). 

2.  Plans  for  Coordination.  The 
application  must  include  the  designated 
agency's  plans  for  coordinating 


interagency  support  of  the  program(s). 
(Section  205(a)(1)(D)). 

3.  Description  of  Program.  The 
application  must  describe  the  proposed 
State  program  to  assist  private  and 
public  agencies  or  organization  in 
providing  in-home  or  out-of-home 
temporary  non-medical  care  of 
handicapped  children  and  children  with 
chronic  or  terminal  illnesses  and/or 
crisis  nurseries  for  abused  and 
neglected  childem.  The  application  must 
also  include  the  services  to  be  provided, 
the  agencies  and  organizations  that  will 
provide  the  services,  and  the  criteria  for 
selection  of  children  and  families  for 
participation  in  projects  under  the 
program.  (Section  205(a)(1)(A)). 

4.  Estimate  of  Cost  The  application 
must  include  an  estimate  of  the  cost  of 
developing,  implementing  and 
evaluating  the  State  program.  (Section 
205(a)(1)(B)). 

5.  Dissemination.  The  application 
must  set  forth  the  plan  for  dissemination 
of  the  results  of  the  programs  and 
projects  funded  under  the  Act.  (Section 
205(a)(1)(C)). 

6.  Need  for  the  Project.  Only  for 
applications  under  section  203,  the 
application  must  identify  those 
communities  with  the  greatest 
demonstrated  need  for  such  services, 
including  the  extent  to  which  these 
services  are  unavailable  in  the  State. 
(Section  205(b)). 

7.  Assurances.  The  following 
assurances  must  be  included  in  the 
application: 

a.  That  not  more  than  5  percent  of 
funds  made  available  under  each 
section  of  the  Act  will  be  used  for  State 
administrative  costs.  (Section 
205(a)(2)(A)). 

b.  That  projects  funded  by  the  State 
will  be  of  sufficient  size,  scope  and 
quality  to  achieve  the  objectives  of  the 
program.  (Section  205(a)(2)(B)). 

c.  That  in  the  distribution  of  funds 
under  section  203,  the  State  will  give 
priority  consideration  to  agencies  and 
organizations  with  experience  in 
working  with  handicapped  and 
chronically  ill  children  and  their  families 
and  which  serve  communities  with  the 
greatest  need  for  such  services.  (Section 
205(a)(2)(C)). 

d.  That  in  the  distribution  of  funds 
under  section  204,  the  State  will  give 
priority  consideration  to  agencies*  and 
organizations  with  experience  in 
working  with  abused  or  neglected 
children  and  their  families  and/or  with 
children  at  high  risk  of  abuse  and 
neglect  and  their  families  and  which 
serve  communities  which  demonstrate 
the  greatest  need  for  such  services. 
(Section  205(a)(2)(D)). 
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e.  That  Federal  funds  made  available 
under  this  title  will  be  so  used  as  to 
supplement  and,  to  the  extent 
practicable,  increase  the  amount  of 
State  and  local  funds  that  would  in  the 
absence  of  such  Federal  funds  be  made 
available  for  the  uses  specified  in  this 
title,  and  in  no  case  supplant  such  State 
or  local  funds.  (Section  205(a)(2)(E)). 

f.  That  the  State  will  use  the  definition 
of  handicapped  children  found  in 
section  602(a)(1)  of  the  Education  of  the 
Handicapped  Act  in  implementing 
programs  under  section  203.  (See 
Section  205(d)). 

g.  That  the  State  will  comply  with  the 
requirements  of  45  CFR  Part  74. 

h.  That  all  agencies  and  organizations 
funded  under  section  203  will  provide 
temporary  child  care  only  on  a  sliding 
fee  scale  with  hourly  and  daily  rates. 

i.  That  services  provided  under 
section  204  will  be  provided  without  fee 
for  a  maximum  of  30  days  in  any  year. 

j.  That  collaborative  efforts  have  been 
discussed  with  other  agencies  or 
organizations.  (Written  assurances  of 
these  agreements  should  be  included 
with  the  application  if  available.) 

k.  That  an  annual  report  evaluating 
the  funded  programs  will  be  submitted 
to  OHDS.  The  report  must  include 
information  concerning  costs,  the 
numbers  of  participants,  impact  on 
family  stability,  and  such  other 
information  as  OHDS  may  require. 

B.  Authorship 

The  author(s)  of  the  application  must 
be  clearly  identified  together  with  his/ 
her  current  relationship  to  the  applicant 
organization  and  any  future  project  role 
they  may  have  if  the  application  is 
funded. 

C.  Grantee  Share  of  the  Project 

The  non-Federal  share  must  be  at 
least  25  percent  of  the  total  cost  of  each 
proposed  project  (e.g.,  if  the  total 
program  cost  is  $160,000,  the  non- 
Federal  share  will  be  $40,000). 

Part  IV:  Criteria  for  Review  and 
Evaluation  of  Application 

In  considering  how  the  grantee  will 
carry  out  the  responsibilities  under  Part 
I  of  this  announcement,  competing 
applications  will  be  reviewed  and 
evaluated  against  the  following  criteria: 

A.  Objectives  and  Need  for  This 
Assistance  (10  Points) 

State  the  specific  objectives  and 
needs  addressed  by  the  project  in  terms 
of  its  national,  regional  or  State 
significance,  its  theoretical  importance 
and  its  applicability  to  practices  and 
subordinate  objectives  of  the  project. 
Provide  a  discussion  of  the  "state-of-the 


art”  relative  to  the  problem  or  area 
addressed  by  the  proposal  and  indicate 
how  the  proposed  effort  will  impact  on 
it.  Indicate  goals  or  service  objectives  of 
the  proposal.  Any  relevant  data  based 
on  planning  or  demonstration  studies 
must  be  summarized,  evaluated  and 
related  to  the  proposed  project. 

B.  Results  or  Benefits  Expected  (10 
Points) 

This  section  must  identify  the  results 
and  benefits  for  target  groups  and 
human  services  programs  to  be  derived 
from  implementing  the  proposed  project. 
The  anticipated  contribution  to  policy, 
practice,  theory  and/or  research  should 
be  indicated. 

C.  Approach  (Project  Implementation 
Plan)  (40  Points) 

Provide  major  milestones  of  events, 
activities  and  products  and  a  timetable 
for  completion,  including  the  time 
commitments  of  all  key  staff  to 
individual  project  tasks. 

Design  and  Methodology 

This  portion  of  the  program  narrative 
must  identify  the  specific  problem(s), 
issue(s),  and  objectives  of  the  proposal 
addressed  by  the  applicant  (agency)  and 
provide  a  detailed  discussion  of  how  the 
proposed  approach  will  accomplish 
these  project  objectives.  Also,  the 
research  methodology,  demonstration 
plan,  design  of  training  program  or  other 
appropriate  techniques  to  be  used 
should  be  fully  described. 

Dissemination  and  Utilization 

Describe  the  steps  to  be  taken  to 
disseminate  and  promote  the  utilization 
of  project  products  and  findings  using 
Federal  and/or  non-Federal  resources. 
The  specific  audience  to  whom  the 
products  will  be  addressed  must  be 
specified. 

Geographic  Location 

Give  a  precise  location  of  the 
project(s)  or  area(s)  to  be  served.  Maps 
or  other  graphic  aids  may  be  included. 

D.  Staffing  and  Management  (25  Points) 

This  section  must  address: 

Staffing  Pattern 

Describe  the  staffing  pattern  for  this 
proposed  project,  clearly  linking 
operational  staff  responsibilities  to 
project  tasks  and  specifying  the 
contribution  to  be  made  by  senior  staff. 

Competence  of  Staff 

Indicate  the  qualifications  of  the 
project  team,  the  variety  of  skills  to  be 
used,  relevant  experience,  educational 
background  and  the  demonstrated 


ability  to  produce  comprehensive  and 
usable  results. 

Adequacy  of  Resources 

Specify  the  adequacy  of  the  facilities, 
resources  and  organizational  experience 
with  regard  to  the  tasks  of  the  proposed 
project. 

E.  Budget  Appropriateness  and 
Reasonableness  (15  Points) 

This  section  must  address: 

Budget 

Relate  the  proposed  budget  to  tlie 
level  of  effort  required  to  attain  project 
objectives.  Demonstrate  that  the 
project’s  costs  are  reasonable  in  view  of 
the  anticipated  results.  Not  more  than 
five  (5)  percent  of  funds  made  available 
under  this  section  is  to  be  used  for  State 
administrative  costs. 

Part  V:  The  Application  Process 

A.  Availability  of  Forms 

All  instructions  and  forms  required  for 
submittal  of  applications  are  included  in 
this  announcement.  Additional  copies  of 
this  announcement  may  be  obtained  by 
writing  or  telephoning:  Stuart  Swayze, 
Child  Welfare  Training  Specialist, 
Children’s  Bureau,  Program  Support 
Division.  Room  2044,  Donohoe  Building, 
400  Sixth  Street  SW.,  Washington,  DC 
20201,  Telephone  (202)  755-7730. 

B.  Application  Submission 

One  signed  original  and  two  copies  of 
the  grant  application  must  be  mailed  or 
hand  delivered  to:  Office  of  Human 
Development  Services,  Grants  and 
Contracts  Management  Division,  HDS/ 
OMS,  200  Independence  Avenue  SW., 
Room  345-F,  Hubert  H.  Humphrey 
Building,  Washington,  DC  20201, 
Attention:  Mary  White. 

In  order  to  be  considered  for  a  grant 
under  this  program  announcement,  an 
application  must  be  submitted  on  the 
forms  and  in  the  manner  required  by 
this  announcement.  The  application 
must  be  executed  by  the  Chief  Executive 
Officer  for  the  State,  or  the  individual 
authorized  to  assume  responsibility  for 
the  obligations  imposed  by  the  terms 
and  conditions  of  the  grant  award. 

C.  Application  Consideration 

Applications  which  are  complete  and 
conform  to  the  requirements  of  this 
program  announcement  are  subject  to  a 
competitive  review  and  evaluation  by 
qualified  individuals.  Applicants  will  be 
scored  against  the  evaluation  criteria 
listed  above.  The  Commissioner,  ACYF 
determines  the  final  action  to  be  taken 
with  respect  to  each  grant  application 
for  this  program.  In  addition  to  the 
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results  of  the  competitive  review,  the 
Commissioner  will  also  consider 
comments  from  Central  and  Regional 
OfHce  staff  in  making  final  decisions. 

After  the  Commissioner  has  made  the 
final  selections,  unsuccessful  applicants 
will  be  notified  in  writing  of  this  final 
decision.  The  successful  applicants  will 
be  notified  through  the  issuance  of  a 
Notice  of  Financial  Assistance  Awarded 
which  sets  forth  the  amount  of  funds 
awarded,  the  budget  period  for  which 
support  is  given,  the  non-Federal  share 
requirements,  and  the  total  period  for 
which  project  support  is  contemplated. 

D.  Closing  Date  for  Receipt  of 
Applications 

The  closing  date  for  receipt  of 
applications  under  this  program 
announcement  is  September  26, 1988. 

1.  Mailed  applications:  Applications 
shall  be  considered  as  meeting  the 
deadline  if  they  are  either: 

a.  Received  on  or  before  the  deadline 
date  at  the  OHDS  Grants  Office:  or 

b.  Sent  on  or  before  the  deadline  date, 
and  received  by  the  granting  agency  in 
time  to  be  considered  during  the 
competitive  review  and  evaluation 
process. 

(Applicants  are  cautioned  to  request  a 
legibly  dated  U.S.  Postal  Service 
postmark  or  to  obtain  a  legibly  dated 
receipt  from  a  commercial  carrier  of  the 
U.S.  Postal  Service.  Private  metered 
postmarks  shall  not  be  acceptable  as 
proof  of  timely  mailing.) 

2.  Applications  submitted  by  other 
means:  Applications  which  are  not 
submitted  in  accordance  with  the  above 
criteria  shall  be  considered  as  meeting 
the  deadline  only  if  they  are  physically 
received  before  close  of  business  on  or 
before  the  deadline  date.  Hand 
delivered  applications  will  be  accepted 
at  the  OHDS  Grants  and  Contracts 
Management  Division  during  the  normal 
working  hours  of  9:00  a.m.  to  5:30  p.m. 
Monday  through  Friday. 

3.  Late  Applications:  Applications 
which  do  not  meet  criteria  one  or  two 
above  are  considered  late  applications 
and  will  not  be  considered. 

4.  Extension  of  deadlines:  OHDS  may 
extend  the  deadline  for  all  applicants 
because  of  acts  of  God  such  as  floods, 
hurricanes,  etc.,  or  w'hen  there  is 
widespread  disruption  of  the  mails. 
However,  if  OHDS  does  not  extend  the 
deadline  for  all  applicants,  it  may  not 
waive  or  extend  the  deadline  for  any 
applicant. 

E.  Paperwork  Reduction  Act  of  1980 

Under  the  Paperwork  Reduction  Act 
of  1980,  Pub.  L.  96-511,  the  Department 
is  required  to  submit  to  the  Office  of 
Management  and  Budget  (0MB)  for 


review  and  approval  any  reporting  and 
recordkeeping  requirements  in 
regulations,  including  program 
announcements.  This  program 
announcement  does  not  contain 
information  collection  requirements 
beyond  those  approved  for  HDS  grant 
applications  under  the  Part  IV  narrative 
under  0MB  Control  Number  0980-0016. 

(Catalog  of  Federal  Domestic  Assistance 
Program  Number  13.665  (Temporary  Child 
Care  for  Handicapped  Children  and  Crisis 
Nurseries)) 

Dated:  June  20, 1988. 

Dodie  Truman  Borup, 

Commissioner,  Administration  for  Children. 
Youth  and  Families. 

Approved:  June  21. 1988. 

Sydney  Olson, 

Assistant  Secretary' for  Human  Development 
Seri'ices. 

INSTRUCTIONS  FOR  APPLYING  FOR 
FEDERAL  ASSISTANCE  FROM  HDS 
PROGRAMS 

HHS  Application  Instructions  Rev.  10/85 

Introduction 

Use  of  Forms 

The  forms  included  in  this  “kit”  shall 
be  used  to  apply  for  all  new 
discretionary  grants  and  cooperative 
agreements  awarded  by  the  Office  of 
Human  Development  Services.  They 
shall  also  be  used  to  request 
supplemental  assistance,  proposed 
changes  or  amendments,  and  request 
continuation  or  refunding  for  previously 
approved  grants  or  cooperative 
agreements  from  the  Office  of  Human 
Development  Serv  ices.  An  original  and 
tw’o  copies  of  the  forms  should  be 
submitted  to  the  responsible  grants 
management  office.  If  an  item  cannot  be 
answered  or  does  not  appear  to  be 
related  or  relevant  to  the  assistance 
required,  write  "NA"  for  not  applicable. 

Applications 

Applicants  for  new  awards  and 
competing  continuations  are  required  to 
submit  a  complete  application  which 
consists  of  Parts  I  (SF-^24)  through  Part 
V  Applicants  for  new  projects  must 
include  completed  Standard  Forms  441, 
Civil  Rights  Assurance,  and  HHS-641, 
Rehabilitation  Act  Assurance. 
Applicants  for  additional  funding  (such 
as  a  non-competing  continuation  or 
supplemental  grant)  or  amendments  to  a 
previously  submitted  application  should 
include  only  affected  pages.  Ih-eviously 
submitted  pages  whose  information  is 
still  current  need  not  be  resubmitted. 
Additionally,  applicants  for  certain  HDS 
programs  may  be  subject  to  Executive 
Order  12372,  Intergovernmental  Review 
of  Federal  Programs  (see  Attachments  1 


and  2).  These  applicants  must  follow  the 
instructions  provided  relative  to 
Executive  Order  12372  coverage  where  i 
appropriate,  as  listed  on  page  11.  j 

Submission  of  Applicants  ! 

(1)  Non-competing  Continuation 
Grants — Applicants  for  continuation 
grants  must  submit  these  forms  not  later 
than  90  days  prior  to  the  budget  period 
end  date. 

(2)  New  Projects  and  Competing 
Continuations — Applicants  for 
Assistance  to  support  new  projects  or 
for  competing  continuations  should  refer 
to  program  announcements  for 
information  regarding  deadline  dates  fur 
submission  of  forms. 

Instructions  for  Completion  of  Part  1 
(SF-^24) 

Section  I 

Applicants  shall  complete  all  items  in 
Section  1.  If  an  item  is  not  applicable, 
write  “NA”.  If  additional  space  is 
needed,  insert  an  asterisk  (*)  and  use 
Section  IV.  An  explanation  follows  for 
each  item. 

Item 

1.  Mark  appropriate  box. 

Preapplication  and  application  are 
described  in  OMB  Circular  A-102  and 
HDS  program  instructions.  Use  of  the 
SF-424  as  a  Notice  of  Intent  is  a  State 
option.  HDS  does  not  require  Notice  of 
Intent. 

2a.  Applicant’s  own  control  number,  if 
desired. 

2b.  Date  application  is  signed. 

3a.  For  a  program  covered  by 
Executive  Order  12372,  enter  the  number 
assigned,  if  any,  by  the  State  Single 
Point  of  Contact.  Applications  submitted 
to  OHDS  must  contain  this  identifier,  if 
provided  by  the  State  Single  Point  of 
Contact.  Note;  Item  22  of  this  form  must 
be  completed  for  programs  covered  by 
E.0. 12372. 

3b.  Date  identifier  is  assigned  by 
State. 

4a-4h.  Enter  legal  name  of  applicant/ 
recipient,  name  of  primary 
organizational  unit  which  will  undertake 
the  assistance  activity,  complete 
address  of  applicant,  and  name  and 
telephone  number  of  person  who  can 
provide  further  information  about  this 
request. 

IF  THE  PAYEE  WIIX  BE  OTHER 
THAN  THE  APPLICANT.  ENTER  IN 
THE  REMARKS  SECTION  “PAYEE" 

THE  PAYEE’S  NAME.  DEPARTMENT 
OR  DIVISION.  COMPLETE  ADDRESS 
AND  EMPLOYER  IDENTIFICATION 
NUMBER  AND  DHHS  ENTITY 
NUMBER. 
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If  an  individual’s  name  and/or  title  is 
desired  on  the  payment  instrument,  the 
name/or  title  of  the  designated 
individual  must  be  specified. 

5.  Enter  Employer  Identification 
Number  of  applicant  as  assigned  by  the 
Internal  Revenue  Service.  If  the 
applicant  organization  has  been 
assigned  a  DHHS  Entity  Number 
consisting  of  the  IRS  employer 
identification  number  prefixed  by  “1” 
and  suffixed  by  a  two-digit  number, 
enter  the  full  Entity  Number.  If  applicant 
has  other  grants  with  DHHS  and  has 
been  assigned  a  Payee  Identification 
Number,  enter  PIN  in  parentheses  ( ) 
beside  employer  identification  number. 

6a.  Enter  the  Catalog  of  Federal 
Domestic  Assistance  number  assigned 
to  program  under  which  assistance  is 
requested.  If  more  than  one  program 
(e.g.,  joint  funding)  check  “multiple”  and 
explain  in  Section  IV,  remarks.  If 
unknown,  cite  Public  Law  or  U.S.  Code.  ■ 
6b.  Enter  the  program  title  from 
Catalog  of  Federal  Domestic  Assistance. 
Abbreviate  if  necessary. 

7.  Enter  title  and  appropriate 
description  of  project.  For  Notification 
of  Intent,  continue  in  Section  IV  if 
necessary  to  convey  proper  description. 
If  project  affects  particular  sites  as,  for 
example,  construction  or  real  property 
projects,  attach  a  map  showing  the 
project  location. 

8.  Enter  appropriate  letter  to  designate 
grantee  type — “City”  includes  town, 
township  or  other  municipality.  If  the 
grantee  is  other  than  that  listed,  specify 
type  on  “Other”  line,  e.g..  Council  of 
Governments.  Note:  Non-profit 
organizations  which  have  not  previously 
received  HDS  program  support  must 
submit  proof  of  nonprofit  status. 

9.  Enter  Governmental  unit  where 
significant  and  meaningful  impact  could 
be  observed.  List  only  largest  unit  or 
units  affected,  such  as  State,  county,  or 
city.  If  entire  unit  is  affected,  list  it 
rather  than  subunits. 

10.  Indentify  estimated  number  of 
persons  directly  benefiting  from  project, 
as  described  in  the  program  narrative. 

11.  All  applicants  for  new,  competing 
continuation  and  non-competing 
continuation  grants  should  enter  the 
letter  “A”.  And  applicants  for 
supplemental  grant  funding  should  enter 
the  letter  “B”.  For  proposed  changes  or 
amendments,  enter  “E”. 

12.  Enter  amount  requested  or  to  be 
contributed  during  the  initial  funding/ 
budget  period  by  each  contributor. 
Where  allowable  the  value  of  in-kind 
contributions  should  be  included.  If  the 
action  is  a  change  in  dollar  amount  of 
existing  grant  (a  revision  or 
augumentation),  indicate  only  the 
amount  of  the  change.  For  decreases. 


enclose  the  amount  in  parentheses.  If 
both  basic  and  supplemental  amounts 
are  included,  breakout  in  Section  IV.  For 
multiple  program  funding  use  totals  and 
show  program  breakdowns  in  remarks. 
Item  definitions:  12a,  amount  requested 
from  Federal  Government;  12b,  amount 
from  local  government,  if  applicant  is 
not  a  local  government;  12e,  amount 
from  any  other  sources,  explain  in 
Section  IV. 

13a.  Self  explanatory.  Enter  the 
appropriate  Congressional  District 
numberjs).  If  the  State  has  only  one 
Congressional  District,  enter  “at  large”. 

13b.  Enter  the  district(s)  where  most 
of  the  actual  work  will  be  accomplished. 
If  city-wide  or  State-wide  covering 
several  districts,  write  “city-wide”  or 
“State-wide”. 

14.  Enter  appropriate  letter. 

Definitions  are: 

A.  New.  A  submittal  for  the  first  time 
for  a  new  project  or  project  period 
(includes  competing  continuations). 

B.  Renewal.  Not  applicable  to  HDS 
grant  programs. 

C.  Revision.  A  modification  to  project 
after  the  initial  funding/budget  period 
and  within  the  approved  project  period. 

D.  Continuation.  Support  for  a  non¬ 
competing  continuation  project  after  the 
initial  funding/budget  period  and  within 
the  approved  project  period. 

E.  Augmentation.  (Referred  to 
elsewhere  in  these  instructions  and  in 
other  HDS  publications  as  a 
“supplemental”).  An  application  for 
additional  funds  for  a  project  previously 
awarded  funds  in  the  same  funding/ 
budget  period.  Project  nature  and  scope 
unchanged. 

15.  Enter  approximate  date  project  is 
expected  to  begin.  If  initial  budget 
period  is  other  than  12  months,  explain 
in  Part  IV. 

16.  Enter  estimated  number  of  months 
to  complete  project  after  Federal  funds 
are  available. 

17.  Complete  only  for  revisions  (item 
14C),  or  augmentations  (Supplements) 
(Item  14E). 

18.  Date  application/preapplication 
must  be  submitted  to  HDS  in  order  to  be 
eligible  for  funding  consideration. 

19.  Name  and  address  of  the  Federal 
agency  to  which  this  request  is 
addressed.  Indicate  as  clearly  as 
possible  the  name  of  the  office  to  which 
the  application  will  be  delivered. 

20.  Enter  existing  HDS  award  number 
from  item  3  of  the  Notice  of  Financial 
Assistance  Awarded  if  this  is  not  a  new 
request  and  directly  relates  to  a 
previous  Federal  action.  Otherwise 
write  “NA” 

21.  Check  appropriate  box  as  to 
whether  Section  IV  of  form  contains 


remarks  and/or  additional  remarks  are 
attached. 

Section  II 

Applicants  will  always  complete 
either  item  22a  or  22b  and  items  23a  and 
23b.  An  explanation  follows  for  each 
item. 

22a.  Complete  if  application  is  subject 
to  Executive  Order  1M72  (State  review 
and  comment).  Note:  All  written 
comments  submitted  by  or  through  the 
State  Contact  must  be  attached,  if 
available.  Applicants  are  advised  of  the 
delay  of  funding  near  the  end  of  the 
fiscal  year,  if  a  timely  notification  to  the 
State  Contact  is  not  made. 

22b.  Check  if  application  is  not  subject 
to  E.0. 12372. 

23a.  Name  and  title  of  authorized 
representative  of  legal  applicant. 

23b.  Self  explanatory.  Note:  The 
authorized  representative  signature 
cannot  be  signed  by  designee. 

Note:  APPLICANT  COMPLETES 
ONL  Y  SECTIONS  I  AND  II.  SECTION 
III  IS  COMPLETED  BY  FEDERAL 
AGENCIES. 

Instructions  for  Completion  of  Part  II 

Negative  answers  will  not  require  an 
explanation  unless  the  responsible  HDS 
program  office  requests  more 
information  at  a  later  date.  All  “Yes” 
answers  must  be  explained  on  a 
separate  page  in  accordance  with  these 
instructions. 

Item  1 — ^Provide  the  name  of  the 
governing  body  establishing  the  priority 
system  and  the  priority  rating  assigned 
to  this  project.  If  the  priority  rating  is  not 
available,  give  the  approximate  date 
that  will  be  obtained. 

Item  2 — ^Provide  the  name  of  the 
agency  or  board  which  issued  the 
clearance  and  attach  the  documentation 
of  status  or  approval.  If  the  clearance  is 
not  available,  give  the  approximate  date 
that  it  will  be  obtained. 

Item  3 — ^Furnish  the  name  of  the 
approving  agency  and  the  approval  date. 
If  the  approval  has  not  been  received, 
state  approximately  when  it  wilt  be 
obtained.  If  the  application  is  covered 
by  Executive  Order  12372,  this  item 
should  be  completed. 

Item  4 — Show  whether  the  approved 
comprehensive  plan  is  State,  local  or 
regional;  or,  if  none  of  these,  explain  the 
scope  of  the  plan.  Give  the  location 
where  the  approved  plan  is  available  for 
examination,  and  state  whether  this 
project  is  in  conformance  with  the  plan. 
If  the  plan  is  not  available,  explain  why 
Item  5 — Show  the  population  residing 
or  working  on  the  Federal  installation 
who  will  benefit  from  this  project. 
(Federally  recognized  Indian 
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reservations  are  not  “Federal 
Installations"). 

Item  6 — Show  the  percentage  of  the 
project  work  that  will  be  conducted  on 
Federally-owned  land  or  leased  land. 

Give  the  name  of  the  Federal 
installation  and  its  location. 

Item  7 — Briefly  describe  the  possible 
beneficial  and/or  harmful  effect  on  the 
environment  because  of  the  proposed 
project.  If  an  adverse  environmental 
effect  is  anticipated,  explain  what  action 
will  be  taken  to  minimize  it. 

Item  8 — State  the  number  of 
individuals,  families,  businesses,  or 
farms  this  project  will  displace.  Federal 
agencies  will  provide  separate 
instructions,  if  additional  data  is 
needed. 

Item  9 — Show  the  Catalog  of  Federal 
Domestic  Assistance  number,  the 
program  number,  the  type  of  assistance, 
the  status,  the  amount  of  each  project 
where  there  is  related  previous,  pending 
or  anticipated  assistance  from  another 
funding  source.  If  this  application  is  for 
a  non-competing  continuation,  a 
supplement  or  a  revision,  do  not  refer  to 
the  prior  or  current  HDS  award. 

Instructions  for  Completion  of  Part  III 

This  form  is  designed  so  that 
application  can  be  made  for  funds  to 
support  one  or  more  functions  or 
activities.  Generally,  HHS  funded 
programs  do  not  require  a  breakdown 
by  function  or  activity.  Therefore,  only 
Line  1  need  be  completed.  However, 
Head  Start,  funded  by  the 
Administration  for  Children,  Youth  and 
Families  requires  that  activities 
commonly  identified  by  program 
'  accounts  be  displayed  separately  on 
individual  lines  (Lines  1-4  under  Section 
A  and  Columns  1-4  under  Section  B). 

Since  HDS  programs  award  funds  to 
support  activities  for  budget  periods 
which  are  generally  12  months  in 
duration.  Section  A,  B,  C,  and  D  must 
provide  budget  information  for  the 
requested  budget  period.  Section  E 
should  reflect  the  need  for  Federal 
Assistance  in  subsequent  budget 
periods. 

Applicants  for  research  grants  are  not 
required  to  complete  information  items 
related  to  non-Federal  share.  Rather, 
research  cost  sharing  shall  be  negotiated 
separately  with  the  funding  office. 

Section  A — Budget  Summary 
Lines  1-4 

Col.  (a):  For  applications  pertaining  to 
a  single  grant  program  and  not  requiring 
a  functional  activity  or  program  account 
breakout  enter  on  Line  1  under  Column 
(a)  the  Federal  Domestic  Assistance 
Catalog  program  title  (See  attached 


listing).  For  “Head  Start”,  enter  the 
activities  (program  accounts)  name  for 
which  funds  are  being  requested  on 
separate  lines. 

Col.  (b):  Enter  appropriate  Catalog  of 
Federal  Domestic  Assistance  number. 

For  “Head  Start”,  enter  the  activities 
(program  accounts)  number  for  which 
funds  are  being  requested  on  separate 
lines. 

Col.  (c)-(g):  For  new  applications, 
leave  Columns  (c)  and  (d)  blank.  For 
each  line  entry,  enter  in  Columns  (e),  (f), 
and  (g)  the  appropriate  amounts  needed 
to  support  the  project  for  the  first  budget 
period. 

For  non-competing,  or  competing 
continuation  applications,  enter  in 
Columns  (c)  and  (d)  the  estimated 
amounts  of  funds  which  will  remain 
unobligated  at  the  end  of  the  current 
budget  period.  Enter  in  colunms  (e),  (f), 
and  (g)  the  appropriate  amounts  needed 
to  support  the  project  for  the  new  budget 
period.  (Column  (g)  should  equal  the 
total  of  Column  (e)  and  Column  (f).) 

For  augmentation  (supplements)  and 
changes  to  existing  grants,  leave 
Columns  (c)  and  (d)  blank  and  enter  in 
Columns  (e)  and  (f)  the  amount  of 
increase  or  decrease  of  Federal  and  non- 
Federal  funds,  as  appropriate.  Enter  in 
Column  (g)  the  new  total  budgeted 
amount  (Federal  and  non-Federal) 
which  includes  the  previously 
authorized  total  budgeted  amounts  for 
the  current  budget  period  plus  or  minus, 
as  appropriate,  the  amounts  shown  in 
Columns  (e)  and  (f).  The  amount(s)  in 
Columns  (g)  should  not  equal  the  sum  of 
the  amounts  in  Columns  (e)  and  (f). 

Line  5 

Enter  the  totals  for  all  columns 
completed. 

Section  B— Budget  Categories 
Column  1-5 

In  the  Column  heading  (1)  through  (4), 
enter  the  same  titles  of  the  grant 
programs  and/or  program  accounts 
shown  on  Lines  1  through  4,  Column  (a). 
Section  A.  For  each  grant  program  or 
activity  (program  account)  enter  in 
Columns  (1)  through  (4)  enter  the  total 
requirements  for  Federal  funds  by  object 
class  categories  and  enter  total  in 
Column  5. 

Allowability  of  costs  are  governed  by 
applicable  cost  principles  set  forth  in 
Sub-part  Q  of  45  CFR  Part  74  and  the 
HDS  Grants  Administration  Manual. 

Personnel — Line  6a:  Enter  the  total 
costs  of  salaries  and  wages  of 
applicant/grantee  staff.  Do  not  include 
costs  of  consultants  or  personnel  costs 
of  delegate  agencies.  (See  Section  F, 

Line  21,  for  additional  requirements.) 


Fringe  Benefits — Line  6b:  Enter  the 
total  costs  of  fringe  benefits  unless 
treated  as  part  of  an  approved  indirect 
cost  rate.  Provide  break-down  of 
amounts  and  percentages  that  comprise 
fringe  benefit  costs,  such  as  health 
insurance,  F.I.C.A.,  retirement  insurance, 
etc. 

Travel — Line  6c:  Enter  total  costs  of 
out-of-town  travel  (travel  requiring  per 
diem)  for  employees  of  the  project.  Do 
not  enter  costs  for  consultant's  travel  or 
local  transportation.  Provide 
justification  for  requested  travel  costs. 
(See  Line  6h  and  Section  F,  Line  21,  for 
additional  instructions). 

Equipment — Line  6d:  Enter  the  total 
costs  of  all  equipment  to  be  acquired  by 
the  project.  “Equipment”  means  an 
article  of  tangible  personal  property 
having  a  useful  life  or  more  than  two 
years  and  an  acquisition  cost  of  $500  or 
more  per  unit.  An  applicant  may  use  its 
own  definition  of  equipment,  provided 
that  such  a  definition  would  at  least 
include  all  tangible  personal  property  as 
defined  in  the  preceding  sentence.  (See 
Section  F,  Line  21  for  additional 
requirements). 

Supplies — Line  6e:  Enter  the  total 
costs  of  all  tangible  personal  property 
(supplies)  other  than  that  included  on 
line  6d. 

Contractual — Line  6f:  Enter  the  total 
costs  of  all  contracts,  including  (1) 
procurement  contracts  (except  those 
which  belong  on  other  lines  such  as 
equipment,  supplies,  etc.),  and,  (2) 
contracts  agreements  with  secondary 
recipient  organizations  including 
delegate  agencies.  Also  include  any 
contracts  with  organizations  for  the 
provision  of  technical  assistance.  Do  not 
include  payments  to  individuals  on  this 
line.  Attach  a  list  of  contractors 
indicating  the  name  of  the  organization; 
the  purpose  of  the  contract;  statement 
(scope)  of  work;  period  of  performance; 
and  the  estimated  dollar  amount  of  the 
award.  If  the  name  of  contractor,  scope 
of  work  and  estimated  total  is  not 
available  or  has  not  been  negotiated, 
include  in  Line  h,  “Other”.  (Note: 
Whenever  the  applicant/grantee  must 
submit  sections  A  and  B  of  Part  III, 
Budget  Section,  completed  for  each 
delegate  agency  by  agency  title,  along 
with  the  required  supporting  information 
referenced  in  the  applicable 
instructions.  The  total  cost  of  all  such 
agencies  will  be  part  of  the  amount 
shown  on  Line  6(f).  Provide  back-up 
documentation  identifying  name  of 
contractor,  purpose  of  contract  and 
major  cost-elements.) 

Construction — Line  6g:  Enter  the  costs 
of  alterations  or  renovation.  Provide 
narrative  justification  and  break-down 
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of  costs.  New  construction  is 
unallowable. 

Other — Line  6h:  Enter  the  total  of  all 
other  costs.  Such  costs,  where 
applicable,  may  include,  but  are  not 
limited  to,  insurance,  food,  medical  and 
dental  costs  (noncontractual],  fees  and 
travel  paid  directly  to  individual 
consultants,  local  transportation  (all 
travel  which  does  not  require  per  diem 
is  considered  local  travel),  space  and 
equipment  rentals,  printing  and 
publication,  computer  use,  training  costs 
including  tuition  and  stipends,  training 
service  costs  including  wage  payments 
to  individuals  and  supportive  service 
payments,  and  staff  development  costs. 
Total  Direct  Charges — Line  6i:  Show 
the  totals  of  Lines  6(a]  through  6(h], 
Indirect  Charges — Line  6j:  Enter  the 
total  amount  of  indirect  costs.  If  no 
indirect  costs  are  requested  enter 
"none”.  This  line  should  be  used  only 
when  the  applicant  (except  local 
governments)  has  an  indirect  cost  rate 
approved  by  the  Department  of  Health 
and  Human  Services.  Applicant  should 
enclose  a  copy  of  the  current  negotiated 
agreement.  Local  governments  shall 
enter  the  amount  of  indirect  costs 
determined  in  accordance  with  HHS 
requirements.  In  the  case  of  training 
grants  to  other  than  State  or  local 
governments,  the  reimbursement  of 
indirect  costs  will  be  limited  to  the 
lesser  of  actual  indirect  costs  of  8 
percent  of  the  amount  allowed  for  direct 
costs  exclusive  of  any  equipment 
charges,  rental  of  space,  tuition  and 
fees,  post-doctoral  training  allowances, 
contractual  items,  and  alteration  and 
renovations.  It  should  be  noted  that 
when  an  indirect  cost  rate  is  requested, 
those  costs  included  in  the  indirect  cost 
pool  should  not  be  also  charged  as 
direct  costs  to  the  grant. 

Total — Line  6k:  Enter  the  amounts  of 
Lines  6(i)  and  6(j),  For  all  new  competing 
and  non-competing  continuation 
applications,  the  total  amount  shown  in 
Column  (5),  Line  6(k),  should  be  the 
same  as  the  amount  shown  in  Section  A, 
Column  (e).  Line  5. 

For  all  supplements  or  changes,  the 
total  of  the  amount  shown  in  Columns 

(1)  through  (4)  should  equal  the  amount 
shown  in  Section  A,  Line  5(e),  The 
amount  shown  in  Column  (5)  should 
include  the  cumulative  total  of  the 
previously  approved  Federal  share  for 
the  current  budget  period  plus  or  minus, 
as  appropriate,  the  increase  or  decrease 
of  Federal  funds. 

Program  Income — Line  7:  Enter  the 
estimated  amount  of  income,  if  any, 
expected  to  be  generated  from  this 


project.  Do  not  add  or  subtract  this 
amount  from  the  total  project  amount. 
Show  the  nature  and  source  of  income, 
in  the  program  narrative  statement. 

Section  C-Non-Federal  Resources 

Line  8-11:  Enter  amounts  of  non- 
Federal  resources  that  will  be  used  to 
support  the  project.  Provide  a  brief 
explanation,  on  a  separate  sheet, 
showing  the  type  of  contribution,  and 
whether  it  is  in  cash  or  in-kind.  If  in- 
kind  is  allowable  and  included,  show 
the  basis  for  computation  including: 

(1)  Numbers  and  types  of  volunteers 
and  rates  at  which  their  services  are 
valued; 

(2)  Valuation  of  donated  space  (use 
only),  including  number  of  square  feet 
and  value  assigned  per  square  foot;  and 

(3)  Determination  of  depreciation  or 
use  allowance  for  grantee-owned  space; 
[include  statement  specifying  whether 
space  was  purchased  or  constructed, 
totally  or  in  part  with  federal  funds  for 
items  (2)  and  (3)]. 

(4)  Type  and  value  of  other  in-kind 
contributions  expected. 

Column  (a):  Enter  the  program  title  or 
activities  (program  accounts]  as  in 
Column  (a)  Section  A. 

Column  (b):  Enter  the  amount  of  cash 
and  in-kind  contributions  to  be  made  by 
the  applicant. 

Column  (c):  Enter  the  State 
contribution.  If  the  applicant  is  a  State 
agency,  enter  the  non-Federal  funds  to 
be  contributed  by  the  State  other  than 
the  applicant  State  agency. 

Column  (d):  Enter  the  amount  of  cash 
and  in-kind  contributions  to  be  made 
from  all  other  sources. 

Column  (e):  Enter  the  totals  of 
Columns  (b),  (c),  and  (d). 

Line  12 — Enter  total  of  each  of 
Columns  (b)  through  (e).  The  amount  in 
Column  (e)  should  be  equal  to  the 
amount  on  Line  5,  Column  (f).  Section  A. 

Section  D — Forecasted  Cash  Needs 

Line  13 — Enter  the  amount  of  Federal 
cash  needed  for  this  grant,  by  quarter, 
during  the  budget  period. 

Line  14 — Enter  the  amount  of  cash 
from  all  other  sources  needed  by  quarter 
during  the  budget  period. 

Line  15 — Enter  the  totals  of  amounts 
on  Line  13  and  14. 

Section  E— Budget  Estimates  of  Federal 
Funds  Needed  for  Balance  of  Projects 

Line  16-19 — Enter  the  Column  (a)  the 
same  program  title  or  activities  (program 
accounts)  as  in  Column  (a)  Section  A. 
For  new  or  competing  continuation  or 
non-competing  continuation  grant 
applications,  enter  in  the  proper 


columns  amounts  of  Federal  funds 
which  will  be  needed  to  complete  the 
program  or  project  over  the  succeeding 
budget  periods  (usually  in  years).  Do  not 
enter  current  year  budget  amount;  enter 
second,  third,  fourth,  and  fifth  year 
budget  estimate  needs.  This  Section 
need  not  be  completed  for  Headstart 
applicants  with  indefinite  project 
periods  or  for  revisions  or  supplements 
for  the  current  budget  period  which  do 
not  increase  the  general  level  of  support. 
Line  20 — Enter  the  totals  of  each  of 
the  Columns  (b)  through  (e). 

Section  F— Other  Budget  Information 

Line  21 — Use  this  space  to  fully  . 
explain  and  justify  the  major  items 
included  in  the  budget  categories  shown 
in  Section  B.  Include  sufficient  detail  to 
facilitate  determination  of  allowability, 
relevance  to  the  project,  and  cost 
benefits.  Particular  attention  must  be 
given  to  the  explanation  of  any 
requested  direct  cost  budget  item  which 
requires  explicit  approval  by  the  HDS 
program  office.  Budget  items  which 
require  identification  and  justification 
shall  include,  but  not  be  limited  to,  the 
following: 

1.  Salary  amounts  and  percentage  of 
time  worked  for  those  key  individuals 
who  are  identified  in  the  project 
narrative. 

2.  Travel  requiring  per  diem  and 
foreign  travel,  number  of  trips  traveled, 
destinations,  length  of  stay, 
transportation  cost,  subsistence 
allowance,  purpose  of  trip. 

3.  A  list  of  all  equipment  (See  Part  III, 
Section  B,  Line  6d)  and  estimated  cost  of 
each  item  to  be  purchased.  Need  for 
equipment  must  be  supported  in 
program  narrative. 

4.  Contractual:  Major  items  or  groups 
of  smaller  items;  and 

5.  Other;  group  and  major  categories, 
e.g.,  consultants,  local  transportation, 
space  rental,  training  allowances,  staff 
training,  computer  equipment,  etc. 
Provide  a  complete  break-down  of  all 
costs  that  make  up  this  category. 

Line  22— Enter  the  type  of  indirect 
cost  rate  (provisional,  final,  fixed  or 
predetermined)  that  will  be  in  effect 
during  the  funding  period,  the  estimated 
amount  of  the  base  to  which  the  rate  is 
applied,  and  the  total  indirect  expense. 
Also,  enter  the  date  HDS  approved  the 
rate,  where  applicable.  Attach  a  copy  of 
rate  agreement. 

Line  25— Provide  any  other 
explanations  required  or  deemed 
necessary. 
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FEDERAL  ASSISTANCE 


1  TYPE 

i^ssra.  □  “OT'CJ  Of  INTENT  (OfTON 

(Mark  op-  □  PREAPPLICATION 

□  application 

box) 


a.  NUMBER 

3.  STATE 
APPU. 

CATION 

IDENTI- 

b.  DATE 

Year 

month  day 

NOTE.  TO  SE 
ASSIGNED 

19 

BY  STATE 

OMB  Aooroval  No  034a.^X)06 


b.  DATE 
ASSIGNED 


Year  nwnth  day 


4.  LEGAL  APPLICANT/RECIPIENT 
a.  Applicant  Name 

5.  EMPLOYER  IDENTIFICATION  NUMBER  (EIN) 

b.  Organization  Unit 

c.  Street/P.O.  Box 

d.  Qty 

1.  State 

a  County 
g.  ZIP  Coda. 

6 

PRO¬ 

GRAM 

(From  CFDAJ 

a.  NUMBER  111*1111 

MULTIPLE  □ 

h.  Contact  Person  (Nome 

4  Telephone  No.) 

b.  TITLE 

7-  TITLE  OF  APPUCANTS  PROJECT  (Ute  section  IV  of  this  form  to  provide  a  summary  descnptoon  of  the  6.  TYPE  OF  APPLICANT/RECIPtENT 
protacL)  &-sp«nll^o<«•Oli 


Enter  appropriau  letter  |  | 


9.  AREA  OF  PROJECT  IMPACT  (Names  cities,  eotmtiet  states,  etc) 


10  ESTIMATED  NUMBER  11.  TYPE  OF  ASSISTANCE 
OF  PERSONS  BENEFITING  ^ 


Extirtppn-  I  I  I 
pnmte  knniit  I  I  I 


PROPOSED  FUNDING 


CONGRESSIONAL  DISTRICTS  OF 


14.  TYPE  OF  APPLICATION 


b  APPLICANT 

.00 

C.  STATE 

.00 

d.  LOCAL 

.00 

e.  OTHER 

.00 ! 

1  Total 

Enter  appmpnele  letter 


00  1  15.  PROJECT  START 


Year  mottth  day 


16.  PROJECT 
DURATION 


17  TYPE  OF  CHANGE  IArl4r  or  f4f> 
A-Inewm  CMn  r-Otm  (Speedy): 


19 


18.  DATE  DUE  TO 
FEDERAL  AGENCY  I 


kdonths 


Year  month  day 


crn 


19.  FEDERAL  AGENCY  TO  RECEIVE  REQUEST 


a  ORGANIZATIONAL  UNIT  (IF  APPROPRIATE) 


|b.  ADMINISTRATIVE  CONTACT  (IF  KNOWN) 


20.  EXISTING  FEDERAL  GRANT 
lOENTIFICATIOI  NUMBER 


22. 

THE 

APPLICANT 

CERTIFIES 

THATP' 


23. 

CERTIFYING 

REPRE¬ 

SENTATIVE 


24.  APPLICA-  Year 
TKDN 

RECEIVED  19 


27  ACTION  TAKEN 

□  a  AWARDED 

□  b.  REJECTED 

□  C.  RETURNED  FOR 

AMENDMENT 

□  d  RETURNED  FOR 

E.O.  12372  SUBMISI 
BY  APPLICANT  TO 
STATE 

□  a  DEFERRED 
Q  I.  WITHDRAWN 


To  the  bast  Ol  my  knowledge  and  beliel,  a  YES,  THIS  NOTICE  OF  INTENT/PREAPPLICATION/APPLICATION  WAS  MADE  AVAILABLE  TO  THE  STATE 
data  in  this  preiwiplication/applicalion  EXECUTIVE  ORDER  12372  PROCESS  FOR  REVIEW  ON: 
are  ttue  and  eorract  the  document  hat 
bean  duty  authodxad  by  the  govemino 
body  of  the  applicant  and  the  applicant 

will  comply  with  the  attached  asiurancM  b.  NO.  PROGRAM  IS  NOT  COVERED  BY  E.O.  12372  U 
H  the  assistance  is  approved.  OR  PROGRAM  HAS  NOT  BEEN  SELECTED  BY  STATE  FOR  REVIEW  □ 


a  TYPED  NAME  AND  TITLE 


Year  month  day 


25.  FEDERAL  APPLICATION  IDENTIFICATION  NUMBER  1 26.  FEDERAL  GRANT  IDENTIFICATION 


28. 

FUNDING 

a.  FEDERAL 

$  .00 

b.  APPLICANT 

.00 

C.  STATE 

.00 

d.  LOCAL 

00 

e.  OTHER 

.00 

1.  TOTAL 

$  .00 

Year  month  day 


29.  ACTION  DATE*-  19 


31  CONTACT  FOR  ADDITIONAL  INFO 
TION  (Name  and  telephone  number) 


30. 

STARTING 

DATE 

Year  month 

19 

date 

32. 

ENDING 

DATE 

Year  month 

19 

date 

33.  REMARKS  ADDED 

□  y« 

% 

□ 

NSN  7540-01-006-6162 

424-103 

STANDARD  FORM  424  PAGE  1  (Rev  4^) 

PREVIOUS  EDITION 

Prescribed  by  OMB  Cimitar  A~I02 

IS  NOT  USABLE 
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PART  li  ■ 

PROJECT  APPROVAL  INFORMATION  I 

Item  1 

Does  this  assistarice  request  require 

State,  local  regional,  or  other  priority  rating? 

Yes  No 

Name  of  Governing  Body 

Priority  Rating 

Item  2. 

Does  this  assistance  request  require  State,  or  local 
advisory  educational  or  health  clearances? 

Name  of  Agency  or 

Board 

_ Yes _ No 

(Attach  Documentation) 

Item  3 

DoesThis  assistance  request  require  State,  local, 
regional  or  other  planning  approval? 

Yes  No 

Name  of  Approving  Agency 

Date 

Item  4 

Is  the  proposed  project  covered  by  an  approved  compre-  Check  one  State  Ql 

hensive  plan?  Local  D 

Regional  CJ 

_ Yes _ No  Location  of  Plan _ 


Item  5 

Will  the  assistance  requested  serve  a  Federal  Name  o*  Federal  Installation _ 

installation?  _ Yes _ No  Federal  Population  benefiting  from  Project 


Item  6. 

Will  the  assistance  requested  be  on  Federal  land  or 
installation? 

Yes 

No 

Name  of  Federal  Installation 

Location  of  Federal  Land 

Percent  of  Project 

Item  7 

Will  the  assistance  requested  have  an  impact  or  effect 

See  instructions  for  additional  information  to  be 

on  the  environment 

provided 

Yes 

.  No 

Item  8. 

Number  of 

Will  the  assistance  requested  cause  the  displacement 

Individuals 

of  individuals,  families,  businesses,  or  farms? 

Families 

Businesses 

Yes 

.  No 

Farms 

Item  9. 

Is  there  other  related  assistance  on  this  project  previous,  See  instructions  for  additional  information  to  be 
pending,  or  anticipated  provided. 

_ Yes _ No 
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PART  IV  PROGRAM  NARRATIVE  (Attach  per  instruction) 


Prepare  the  program  narrative  section  in  accordance  with  the 
Instructions  included  in  Parts  III  and  IV  of  this  Announcement. 
The  program  narrative  should  be  clear  and  concise,  and  should 
not  exceed  35  single-spaced  (or  70  double-spaced)  pages  plus 
such  necessary  attachments  as  organization  charts,  resumes,  and 
letters  of  agreement  and  support. 
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Part  V. — Assurances 

The  Applicant  hereby  assures  and 
certifies  that  it  will  comply  with  the 
regulations,  policies,  guidelines  and 
requirements,  including  45  CFR  Part  74 
and  0MB  Circulars  No.  A-102,  A-110 
and  applicable  cost  principles, 

(Circulars:  A-21,  “Educational 
Institutions”;  A-87,  “Cost  Principles  for 
State  and  Local  Governments”;  and  A- 
122,  “Nonprofit  Organizations”),  as  they 
relate  to  the  application,  acceptance  and 
use  of  Federal  funds  for  this  Federally 
assisted  project.  Also  the  applicant 
assures  and  certifies  with  respect  to  the 
grant  that: 

1.  It  possesses  legal  authority  to  apply 
for  the  grant;  that  a  resolution,  motion  or 
similar  action  has  been  duly  adopted  or 
passed  as  an  official  act  of  the 
applicant’s  governing  body,  authorizing 
the  niing  of  the  application,  including  all 
understandings  and  assurances 
contained  therein,  and  directing  and 
authorizing  the  person  identified  as  the 
official  representative  of  the  applicant  to 
act  in  connection  with  the  application 
and  to  provide  such  additional 
information  as  may  be  required. 

2.  It  will  comply  with  Title  VI  of  the 
Civil  Rights  Act  of  1964  (P.L  88-352)  and 
in  accordance  with  Title  VI  of  that  Act, 
no  person  in  the  United  States  shall,  on 
the  ground  of  race,  color,  or  national 
origin,  be  excluded  from  participation  in, 
be  denied  the  benefits  of,  or  be 
otherwise  subjected  to  discrimination 
under  any  program  or  activity  for  which 
the  applicant  receives  Federal  Bnancial 
assistance  and  will  immediately  take 
any  measures  necessary  to  effectuate 
this  agreement. 

3.  It  will  comply  with  Title  VI  of  the 
Civil  Rights  Act  of  1964  (42  USC  2000d) 
prohibiting  employment  discrimination 
where  (1)  the  primary  purpose  of  a  grant 
is  to  provide  employment  or  (2) 
discriminatory  employment  practices 
will  result  in  unequal  treatment  of 
persons  who  are  or  should  be  benefiting 
from  the  grant-aided  activity. 

4.  It  will  comply  with  requirements  of 
the  provisions  of  the  Uniform  Relocation 
Assistance  and  Real  Property 
Acquisition  Act  of  1970  (P.L  91-646) 
which  provides  for  fair  and  equitable 
treatment  of  persons  displaced  as  a 
result  of  Federal  and  federally-assisted 
programs. 

5.  It  will  comply  with  the  provisions  of 
the  Hatch  Act  which  limit  the  political 
activity  of  State  and  local  government 
employees. 

6.  It  will  comply  with  the  minimum 
wage  and  maximum  hours  provisions  of 
the  Federal  Fair  Labor  Standards  Act 
(29  U.S.C.  201)  as  they  apply  to 
employees  of  institutions  of  higher 


education,  hospitals,  other  nonprofit 
organizations,  and  to  employees  of  State 
and  local  governments  who  are  not 
employed  in  integral  operations  in  areas 
of  traditional  governmental  functions. 

Head  Start,  Certification  of  Minimum 
Wage:  It  certifies  that  it  has  reviewed 
the  salary  structures  and  wages  for  all 
positions  and  certifies  that  persons 
employed  in  carrying  out  this  program 
shall  not  receive  compensation  at  a  rate 
which  is  (a)  in  excess  of  the  average  rate 
of  compensation  paid  in  the  area  to 
persons  providing  substantially 
comparable  services;  or  (b)  less  than  the 
minimum  wage  rate  prescribed  in 
section  6(a)  of  the  Fair  Labor  Standards 
Act  of  1938.  Documentation  of  the 
methods  by  which  it  established  wage 
scales  is  available  in  their  files  for 
review  by  audit  and  HDS  personnel. 

7.  It  will  establish  safeguards  to 
prohibit  employees  from  using  their 
positions  for  a  purpose  that  is  or  gives 
the  appearance  of  being  motivated  by  a 
desire  for  private  gain  for  themselves  or 
others,  particularly  those  with  whom 
they  have  family,  business,  or  other  ties. 

8.  it  will  give  the  sponsoring  agency  or 
the  Comptroller  General  through  any 
authorized  representative  the  access  to 
and  the  right  to  examine  all  records, 
books,  papers,  or  documents  related  to 
the  grant,  including  the  records  of 
contractors  and  subcontractors 
performing  under  the  grant. 

9.  It  will  comply  with  all  requirements 
imposed  by  the  Federal  sponsoring 
agency  concerning  special  requirements 
of  law,  program  requirements,  and  other 
administrative  requirements. 

10.  It  will  insure  that  the  facilities 
under  its  ownership,  lease  or 
supervision  which  shall  be  utilized  in 
the  accomplishment  of  the  project  are 
not  listed  on  the  Environmental 
Protection  Agency’s  (EPA)  list  of 
Violating  Facilities  and  that  it  will  notify 
the  Federal  grantor  agency  of  the  receipt 
of  any  communication  from  the  Director 
of  the  EPA  Office  of  Federal  Activities 
indicating  that  a  facility  to  be  used  in 
the  project  is  under  consideration  for 
listing  by  the  EPA. 

The  phrase  “Federal  financial 
assistance”  includes  any  form  of  loan, 
grant,  guaranty,  insurance  payment, 
rebate,  subsidy,  disaster  assistance  loan 
or  grant,  or  any  other  form  of  direct  or 
indirect  Federal  assistance. 

11.  It  will  comply  with  the  flood 
insurance  purchase  requirements  of 
Section  102(a)  of  the  Flood  Disaster 
Protection  Act  of  1973,  Public  Law  93- 
234,  87  Stat.  975,  approved  December  31, 
1976.  Section  102(a)  requires,  on  an  after 
March  2, 1975,  the  purchase  of  flood 
insurance  in  communities  where  such 
insurance  is  available  as  a  condition  for 


the  receipt  of  any  Federal  Hnancial 
assistance  for  construction  or 
acquisition  purposes  for  use  in  any  area 
that  has  been  identified  by  the  Secretary 
of  the  Department  of  Housing  and  Urban 
Development  as  an  area  having  special 
flood  hazards. 

12.  It  will  assist  the  Federal  grantor 
agency  in  its  compliance  with  Section 
106  of  the  National  Historic  Preservation 
Act  of  1966  as  amended  (16  U.S.C.  470), 
Executive  Order  11593,  and  the 
Archeological  and  Historic  Preservation 
Act  of  1966  (16  U.S.C.  469a-l  et  seq.)  by 

(a)  consulting  with  the  State  Historic 
Preservation  Officer  on  the  conduct  of 
investigations,  as  necessary,  to  identify 
properties  listed  in  or  eligible  for 
inclusion  in  the  National  Register  of 
Historic  Places  that  are  subject  to 
adverse  effects  (see  36  CFR  Part  800.8) 
by  the  grantee’s  activity  and  notifying 
the  Federal  grantor  agency  of  the 
existence  of  any  such  properties,  and  by 

(b)  complying  with  all  requirements 
established  by  the  Federal  grantor 
agency  to  avoid  or  mitigate  adverse 
effects  upon  such  properties. 

13.  Applicants  for  the  Administration 
for  Native  Americans  Programs,  hereby 
certify  in  accordance  with  45  CFR 
1336.53,  that  the  financial  assistance 
provided  by  the  Office  of  Human 
Development  Services  for  the  specified 
activities  to  be  performed  under  this 
program,  will  be  in  addition  to,  and  not 
in  substitution  for,  comparable  activities 
provided  without  Federal  assistance. 

14.  It  will  comply  with  the  Age 
Discrimination  Act  of  1975  enacted  as 
an  amendment  to  the  Older  Americans 
Act  (Pub.  L  94-135),  which  provides 
that:  No  person  in  the  United  States 
shall,  on  the  basis  of  age  be  excluded 
from  participation  in,  be  denied  the 
benefits  of,  or  be  subjected  to 
discrimination  under,  any  program  or 
activity  for  which  the  applicant  receives 
Federal  financial  assistance. 

15.  It  will  comply  with  Section  504  of 
the  Rehabilitation  Act  of  1973,  as 
amended  (29  U.S.C.  794),  all 
requirements  imposed  by  the  applicable 
HHS  regulation  (45  CFR  Part  84),  and  all 
guidelines  and  interpretations  issued 
pursuant  thereto,  which  prohibits 
discrimination  on  the  basis  of  handicap 
in  programs  and  activities  receiving 
Federal  financial  assistance. 

16.  It  will  comply  with  Title  IX  of  the 
Education  Amendments  of  1972  (20 
U.S.C.  1681,  et  seq.)  which  prohibits 
discrimination  on  the  basis  of  sex  in 
education  programs  and  activities 
receiving  Federal  financial  assistance 
(whether  or  not  the  programs  or 
activities  are  offered  or  sponsored  by  an 
educational  institution). 
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17.  It  will  comply  with  Pub.  L.  93-348 
as  implemented  by  Part  46  of  Title  45  (45 
CFR  46.  42  U.S.C.  2891)  regarding  the 
protection  of  human  subjects  involved  in 
research,  development,  and  related 
activities  supported  by  the  grant. 

18.  It  will  comply  with  the  equal 
opportunity  clause  prescribed  by 
Executive  Order  11246,  as  amended,  and 
will  require  that  its  subrecipients 


include  the  clause  in  all  construction 
contracts  and  subcontracts  which  have 
or  are  expected  to  have  an  aggregate 
value  within  a  12-month  period 
exceeding  $10,000,  in  accordance  with 
Department  of  Labor  regulations  at  41 
CFR  Part  60. 

19.  It  will  include,  and  will  require 
that  its  subrecipients  include,  the 
provision  set  forth  in  29  CFR  5.5(c} 


pertaining  to  overtime  and  unpaid 
wages  in  any  nonexempt 
nonconstruction  contract  which  involves 
the  employment  of  mechanics  and 
laborers  (including  watchmen,  guards, 
apprentices,  and  trainees)  if  the  contract 
exceeds  $2,500. 
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